Instructions for HIPAA and Biomedical Research Training
1.	Go to https://www.citiprogram.org/
2.	Click “Register” on the right-hand side of the page
3.	Under “Select your Organization Affiliation”, type “University of California, Los Angeles (UCLA)” and then click the boxes to “Continue to Create Your CITI Program Username/Password”
4.	Enter personal information 
5.	Select “No” for CE functionality and select your own answer for whether the CITI Program can contact you later 
6.	Enter your institutional information and select your corresponding role under the “Role in research” 
7.	Then you will probably see a set of questions, please select according to the screenshot below if you have never completed any CITI training (questions not shown are option, please choose with your best judgement): 
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8.	Click “Complete Registration”
9.	Click “Finalize Registration”
10.	Click the menu option for “University of California, Los Angeles” and click on Group 1 Human Subject Research and UCLA HIPAA links to complete required training.
11.	After completing each quiz, if you do not score 100%, study the correct answers and click the option to return to the module and retake the quiz
12.	After completion of the course, click “Print Report” and save the report with your last name at the beginning of the filename
13.	Email the two certificates to me.
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Question 1

SECTION ONE: DETERMINING THE TRAINING REQUIRED In order to determine
which course(s) you may need to take, please indicate which of the following
categories apply to you (check all that apply)

“This question is required. Choose all that apply.

| 1 conduct human subjects research/Realizo investigaciones con sujetos
humanos "OHRPP" [SECTION TWO]

I conduct animal research (RSAWA) [SECTION THREE]

] I conduct research that involves using hazardous biological material or
recombinant or synthetic nucleic acids (IBC) [SECTION FOUR]

1 conduct research that meets the definition of Dual Use Research of Concern
(“DURC") (RSAWA) [SECTION FIVE]

I was instructed to take a course by Research Policy and Compliance in order to
meet the Responsible Conduct of Research training requirements of the agency
funding the research [SECTION SIX]

I have a special role (OHRPP Staff, IRB member, IACUC member, IBC member,
DURC committee member, Institutional Official) in the research enterprise at
UCLA that requires me to take training. [SECTION SEVEN]
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Question 3

SECTION TWO: Human subjects research
Will you be working on a research project that includes accessing Protected
Health Information (PHI) for the purposes of research?

This question is required. Choose one answer.

Yes, and Ive already taken CITI HIPAA training
(®) Yes, and I need to complete the CITI HIPAA training

Yes, and I've previously completed the CITI HIPAA training but wish to take it
again.
No
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Question 4

SECTION TWO: Human subjects research
ical Practice (GCP) training? GCP training is

Would you like to complete Good Cli
nand

al trials that meet the NIH def

required for researchers conducting cl
optional for all others. Please note that if you complete GCP training, you will NOT

be required to complete Human Subjects training.

“This question is required. Choose all that apply.

Yes, please assign the CITI Biomedical Good Clinical Practice Training

Yes, please assign the CITI Social/Behavioral Good Clinical Practice Training

| No
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Question 5

SECTION TWO: Human subjects research
Will you be conducting FDA-regulated research?

This question is required. Choose one answer.

Yes, and I've already taken the CITI FDA-regulated research training
Yes, and | need to complete the CITI FDA-regulated research training

Yes, and I've previously completed the CITI FDA-regulated training but wish to
take it again

(® No
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Question 6

SECTION TWO: Human subjects research Will you be conducting human subjects
research?

This question is required. Choose one answer.

Yes, but | will be completing Good Clinical Practice training and don't wish to take
the Human Subjects training

(®) Yes, and I need to complete the Human Subjects trai
not be completing the Good Clinical Practice training.

g course because | will

Yes, and even though | will be completing the Good Clinical Practice training, |
also want to complete the Human Subjects training course.
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Question 13

SECTION FOUR: Institutional Biosafety
Will you be conducting research that includes the Shipping/Transport of Regulated
Biological Materials?

This question is required. Choose one answer.

Yes.

(® No




